附錄　　　　國立交通大學學生選課作業辦法

Appendix     Student Course Registration Policies of National Chiao Tung University

                                          90學年度第2次教務會議通過（90.12.14）
1、 國立交通大學（以下簡稱本校）為處理學生選課作業及輔導學生選課，特訂定本辦法。

National Chiao Tung University has set these policies for the purpose of handling course registration affairs and assisting students with course selection. 

2、 本校學生選課，分初選及開學後加退選。初選於前一學期期末辦理（新生於第一學期開學前），開學後加退選於開學第一、二週辦理，學生應於選課期間內完成選課。

3、 The Course Registration Procedure is divided into three stages: initial course registration, freshmen course registration, and add and drop. Initial course registration takes place at the end of the last semester. Freshmen courses have to be completed before registration of the first semester. Add and drop has to be finished within two weeks after school begins. All course registration should be completed within the period of time designated for course registration.
4、 課務組於每學期選課開始前公告選課程序及注意事項，提供學生選課參考。

The Curriculum Division will bulletin Course Registration Procedures and Notice every semester before the beginning of course registration. Students may consult these bulletins when registering for courses.
5、 各系所專班之選課輔導至遲於加退選截止後一週內完成。

加退選截止前，輔導學生加退選之課程，由學生或各系所專班於網路上辦理加選或退選。

加退選截止後，輔導學生加退選之課程由系所專班彙整，於加退選截止後一週內送課務組更正選課。

Course registration counseling in all departments and degree programs should be completed, at the most, within one week after the course registration deadline.

6、 加退選截止後，學生應自行上網查詢選課結果，以確認所選之科目。

Students have to check and confirm the results on the Internet after the deadline of course selection.
7、 逾期加退選於加退選截止後一週內辦理，辦理須經任課教師及系所專班主管之同意後送課務組，並義務工讀八小時。非個人因素造成之逾期加退選，得免義務工讀。

8、 Students who did not complete their course registrations and apply for add and drop before time should ask for authorization from the class instructor or chairperson to finish course registrations at the Curriculum Division within one week after add and drop. Besides, students who cannot finish add and drop courses in time should perform work-study duty without pay for eight hours. If it is not for personal reasons, students don’t have to perform work-study duty but the procedure still has to be completed within one week after the deadline.
9、 課務組於開學後第四週列印「學生選課彙總表」供各系所專班存查。

The Curriculum Division will print out a「Curriculum Schedule List」in reference for all departments and degree programs four weeks after the first day of class starts. 

10、 學生選修之課程於學期中無法繼續修習時，以「國立交通大學學生申請停修課程辦法」辦理為原則。

Students being unable to continue taking a course during the semester may drop the course according to the 「National Chiao Tung University Student Course Withdrawal Policies」.

11、 本辦法經教務會議通過後實施，修訂時亦同。

The Academic Affairs Committee authorizes and enforces these policies and is also responsible for further revision.

國立交通大學學生申請停修課程辦法

National Chiao Tung University Student Course Withdrawal Application Policies 
95學年度第1次教務會議修訂（95.09.27）
85學年度第2次教務會議通過（85.11.06）
一、本校為顧及學生於學期中發生特殊情況，致當學期部份課程無法繼續修習，特訂定停修課程辦法。

The course withdrawal policies are implemented to enable students who are in exceptional situations to withdraw from a course during the semester.
二、學生申請停修課程，最遲應於上學期十二月三十一日前、下學期五月三十一日前完成申請之手續。暑期修課得在期末考前申請停修一門至全部課程，所繳學分費概不退還。
Applications to drop courses must be completed no later than December 31st during the first semester or May 31st during the second semester.
三、停修之申請須經任課老師、導師及系所主管之同意，並將申請表單送交教務處辦理，任課教師及各系所得從嚴自訂停修條件。

The instructor, advisor, and department chair must authorize the application. Students also have to send the application form to the Curriculum Division. Instructors and departments may set strict rules by themselves.
四、停修科目仍須登記於該學期成績單，於成績欄註明「Ｗ」。

A “W” will be noted in front of the title of the dropped course on the transcript.
五、停修科目數一學期以一門為限，且該學分不計入該學期所修學分數計算。

Students may not drop more than one course per semester. Total credits for the semester will not include the credits for the dropped course. 
六、學生申請停修課程後，當學期修習學分仍應達最低應修學分數之規定。

Total credits for the semester must still meet the minimum requirements after course withdrawal. 
七、本辦法由教務會議訂定實施，修訂時亦同。

The Academic Affairs Committee authorizes and enforces these policies and is also responsible for further revision.

國立交通大學學分費繳費辦法

National Chiao Tung University Student Credit Fee Policies

                              Revised at the Second Academic Affairs Meeting, School Year 2004, dated 29 December 2004

93學年度第2次教務會議修訂（93年12月29日）
89學年度第4次教務會議訂定（90年6月13日）

1、 國立交通大學（以下簡稱本校）為處理學生繳交學分費事宜，特依本校相關規定訂定本辦法。

National Chiao Tung University has set these policies for the purpose of handling the process of fee payment. 

2、 本校各系所碩、博士班學生、在職專班學生、選讀學分生、選修教育學程課程學生及修習9學分（含）以內之學士班延修生，除教育部另有規定者外，均應繳交學分費。

All graduate students, degree program students, credit-acquiring students and students taking teacher education courses should pay credit fees. (Students separately regulated by the Ministry of Education do not follow this policy. )

3、 本校碩、博士班學生除選修教育學程課程，依教育學程學分費標準繳費及本辦法免收學分費相關規定外，均依本校當學年度公布之學雜費收費標準，收取一般研究生學分費。
Besides graduate students taking teacher education courses are required to pay credit fees according to the teacher education course fee scale and the credit fee exemption regulations specified in these regulations, all other graduate students are to pay fees according to the tuition and fee scale of the current academic year.
四、本校碩、博士生修完畢業學分數，有下列情形者得免繳學分費。

1.修習自身學院的一般專業課程（不含實驗課程、個別指導課程、專班、EMBA）；若跨院修課（不含實驗課程、個別指導課程、專班、EMBA），須經己方系所和他方系所同意，送教務處核備。

2.修習與交大互惠他校的校際選修課程。

3.前述課程不包含教育學程、大學部所有課程（含軍訓、體育、通識、語文等）、輔系（所）、雙主修及先修課程等。
Graduate students may not need to pay the credit fees after obtaining the required graduation courses and credits under the following circumstances.

1.
Students must apply for permission from the chairperson of all related departments and report to the Office of Academic Affairs when taking general professional courses (excluding laboratory courses, personal instruction courses, program courses and EMBA courses) from departments within the same college or from departments of other colleges.
2.
Inter-school courses from other allied schools of NCTU.

3.
These courses shall not include teacher education programs, courses offered in any undergraduate programs (including Military Training, Physical Education, General Education, and Foreign Languages),courses of any  minor or double major, and previous courses, etc.

五、在職專班學生修課，不論修習在職專班所開課程或本校其他課程，一律依本校規定之各專班學分費標準收費。

Degree program students taking either degree program courses or other courses will pay fees according to the degree program’s tuition and fee scale.

六、高階主管管理碩士學程專班學生依該專班課程學分費標準收費，但選修本校其他課程之學分費比照本校一般專班之繳費標準收費。

Students of EMBA program will pay fees according to the tuition and fee scale of this particular program. However, students who wish to take other courses will pay the credit fees according to departmental or degree program course’s scale.

七、選讀生依每週授課時數收取學雜費基數與學分費，學分費收費標準比照所選讀系所或專班課程個別學分費規定。

Credit-acquiring students will pay fees according to the hours of classes taken weekly. Credit fee payments follow the scale of the departmental or degree program courses taken.
八、學分費應於每學期公告之期限內繳交（本學期為106年10月16-25日），逾期未繳費者，除已先書面請准延緩繳費外，視為註冊未完成，並得令退學。

Course credit fees must be paid before the bulletined deadline (16-25 October ,2017 for this semester). Besides those who have requested to delay tuition payments in a written form, all students that have not paid tuition in the given time will be dismissed from the university.

九、選課截止後辦理休學、退學及畢業學生，應依規定繳交學分費或個別指導費後辦理離校，已繳納之費用，依下列離校退費標準退費：

Graduating students, dismissed or suspended students must pay credit fees or individual guidance fees in order to apply for departure. Paid tuition fees will be refunded according to the university’s   refund scale.
	國立交通大學學生離校退費標準

	離校時間
	退費標準
	退費項目

	一、開始上課前
	免繳費(已繳者全退)
	學費、雜費、學雜費基數、宿舍費、學分費、個別指導費

	二、上課後未逾學期1/3
	退還 2/3
	

	三、上課後逾學期1/3，未逾2/3
	退還 1/3
	

	四、上課後逾學期2/3
	不退費
	

	備註: 1.本標準適用於學生休學、退學、畢業等離校狀況。
      2.「離校時間」為學生辦妥離校手續日期，並依本校行事曆計算。


	National Chiao Tung University Tuition Refund Scales

	Time of departure
	Refund Scales
	Refund Items

	1. Before class starts
	No charge (Total refund for those who have already paid)
	Educational fee, miscellaneous fee, educational miscellaneous base fee, dormitory fee, credit fee, individual guidance fee

	2. Earlier than 1/3 into the semester
	2/3 refund 
	

	3. Later than 1/3 of the semester, earlier than 2/3 of the semester
	1/3 refund
	

	4. Later than 2/3 of the semester
	No refund
	

	Note: 1.This standard applies to graduating students and students dismissed or suspended from the university.
      2.「Time of departure」refers to the date when the application for departing from the university is approved. All dates are based on the university schedule.


十、申請停修（withdraw）之課程，學分費不予退還。

Credit fees for dropped courses are denied a refund. 

十一、本辦法經教務會議通過後實施，修訂時亦同。

The Academic Affairs Committee authorizes and enforces these policies and is also responsible for further revision.

